
CMS Attendance Roster Guide 

First You Login  then Click the Curriculum Management from Left side Menu Pane 

 

 

 

 



 

In Curriculum Management Click the Attendance Roster By Class Menu 

 

  



Enter the Parameter Term 1511 if your semester is Spring 2015 and 1513 For Fall 2015 

Subject Area is your Departmental Courses Code. Course code can also select from lookup icon and then click Search button from bottom 

 

 

  



Select the Course from bottom List of your subjects 

 

 



Click the Generate Button to create the Attendance Roster of whole semester 

 

 

 

 

 



After Click you can see the attendance Roster of whole semester. Click the view button of your Lecture date 

 

 

 



In this window First you click the view all for display the whole class and secondly you click Student ID for sort the Student list according to Roll no. 

 

 



Check the Present Check Box if the student is present in Class and uncheck if he/she Absent and click Save and Return Button at bottom. 

 

 

 



Then Click the Print button  of your Lecture date and then Click the Report Manager Link. 

 



In this window click the Refresh Button when Class Attendance Report status Posted then Click on the Report, your attendance report PDF File will be download. 

 

 



  



 

 

 

  



 


